SAFER Employee OrientatigrPresentation Outline

1.1 Employee Orientation

SUPERVISOR/HUMAN RESOURCES

Pre-Presentation

1.Complete company specific sections of Employee Workbook:
alntroduce leadership and staff
b.Employee direct supervisor and contactirhation
c.History of business
d.What we do and how we do it
e.Organizational Values
f.Health and Safety Members
g.Emergency contact numbers (organizational and external)
h.Onboarding Schedule

2.Create binder for each participant containing:
a.Section 1: Power Point Pexgtation (Notes Version)
b.Section 2: Employee Orientation Workbook (Completed)
c.Section 3: Policie€pmpany Specif)c
I.Code of Conduct
Il.Respectful Workplace
I11.Violence in the Workplace
IVDrug and Alcohol
V Disability Management
d.Section 4: Payroll/Benefit/Union Sigp Forms Company Specifjc
e.Section 5: Employee Handbodkampany Specifjc
f.Section 6: Safety Management System (SMS) Docuntéotsfany Specifjc
g.Section 7: Combustible Dust Quiz (additional training)

3. Prepare room for orientation:
4.0ne binder per partipant
5.Extra pens for notes and completing paperwork
6.Snacks or lunch (depending on time of orientation)
7. Test presentation to ensure computer, overhead and speakers are working!



1.2 Who are we?

WHO ARE WE?

SAFER

Safety Advisory Foundation
for Education & Research

www.safer.ca

IFLRA

UNITED STEELWORKERS
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1.3 Course Overview

A

In this présentation, we will
take a look at each of the
folloyyi

1.4 Ainsworth Lumber Overview
AINSWORTH LUMBER OVERVIEW

https://www.youtube.com/watch?v=XcFNHWbg38M&index=6&list=PLUyWkHwckhS6CknCaelLzcrnhb5ljuc79I



1.5 Introduction

1.6 New & Young Worker

INTRODUCTION . p

» Young worker is any worker
under the age of 25

» New worker is any one new
to the workplace or location,
or facing new hazards

1.7 New & Young Worker

INTRODUCTION

Inexperience

Hesitancy to
ask questions

Lack of training,
> orientation, and

Exposure to more supervision

dangerous jobs =

N
Lack of understanding

Ladkiof preparation of their workplace

for the workplace



1.8 New & Young Worker Video

1.9 Organization Introduction

1.10 Organization Introductio
INTRODUCTION

Organization leadership & staff

Direct supervisor & contact
information

History of business

What we do and how we do jt

Organizational values
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SUPERVISOR/HUMAN RESOURCES

Pause presentation and direct employees to Company Introduction section of the Employee Orientation Workbook.
Review the information with employees then restart the presentation.



1.11 Rights & Responsibilities

1.12 Geeral Responsibilities

RIGHTS & RESPONSIBILTIES

Manager
Responsibilities

General Supervisory Staff

Responsibilities Responsibilities

Employee
Responsibilities

$48 sarem

1.13 Management Responsibilities

RIGHTS & RESPONSIBILTIES

Manager
Responsibilities

Management Supervisory Staff
Responsibilities Responsibilities

Employee

Responsibilities




1.14 Management Responsibilities

& RESPONSIBILTIES

Establish a valid occupational

employees to do their work safely and provide proper
supervision
Provide with the necessary support and training to carry Responsibilities
out health and safety responsibilities.
Ensure adequate equipment, supplies, and trained attendants

are on site to handle injuries. Supervisory Staff

Management

Responsibilities Regularly the workplace to make sure everything is working Responsibilities
properly.

Employee

problems reported by workers. 5
Responsibilities

Transport injured workers to the nearest location for medical treatment.
Report all injuries to WorkSafeBC that required medical attention.
Investigate incidents where workers are injured or equipment is damaged
Submit the necessary forms to WorkSafeBC

$48 s

1.15 Supervisor Responsibilities

& RESPONSIBILTIES

Supervisor 3 Supervisory Staff

Responsibilities Responsibilities

Employee
Responsibilities

$48 sarer

1.16 Supervisor Responsibilities

& RESPONSIBILTIES

Ensure the heaith and safety of all workers under their
direct supervision.

Manager

Responsibilities

Know the WorkSafeBC requirements that apply to the work
. under their supervision and make sure those requirements
Supervisor are met. Supervisory Staff

Responsibilities

. - Responsibilities
Ensure workers under their supervision are aware of all
known hazards.

Ensure workers under their supervision have the Employee

appropriate ‘. Responsibilities
which is being used properly, regularly
inspected, and maintained




1.17 Employee Responsibilities

& RESPONSIBILTIES

Manager
Responsibilities

Employee Supervisory Staff

Responsibilities Responsibilities

$48 s

1.18 Employee Responsibilities

Be alert to hazards. Report them immediately to your supervisor or
employer.

Follow safe work procedures and act safely in the workplace at all
times. Manager
Use the protective clothing, devices, and equipment provided. Be sure

Responsibilities
to wear them properly.

Employee Co-operate with . Supervisory Staff
T worker health and safety representatives, WorkSafeBC prevention
Responsibilities

officers, and anybody with health and safety duties.

Get treatment quickly should an injury happen on the job and tell
the health care provider that the injury is work-related. Employee
Follow the treatment advice of health care providers. Responsibilities

Responsibilities

Return to work safely after an injury by modifying your duties and
not immediately starting with your full, regular responsibilities.
Never work under the influence of alcohol, drugs or any other
substance, or if you're overly tired.

$48 sarer

1.19 Employee Rights

& RESPONSIBILTIES

The right to know about hazards in the workplace

The right to participate in health and safety activities in
the workplace
The without getting punished

Employee o fired Supervisory Staff

Rights . Responsibilities

Employee
Responsibilities




1.20 Safety Policy & Procedure

1.21 Site Safety Rules
SITE SAFETY RULES
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1.22 Hazard Assessments

SAFETY POLICY & PROCEDURE REVIEW

Any unplanned task, or upset condition,
requires a Risk Assessment to be completed by

the people conducting the work.




1.23 Hazard Assessments

SAFETY POLICY & PROCEDURE REVIEW

1.24 PASS

SAFETY POLICY & PROCEDURE REVIEW

PASS forms (Pre-job Area Safety Surveys) are
designed to identify and control the hazards
associated with completing a task.

PASS forms are to be completed by

personnel who are completing non-routine or
unusual tasks that could benefit from a short
planning session.

PASS's are also to be used when completing
tasks that are not otherwise covered by our

existing safe work procedures.

1.25 Hazard Reporting

SAFETY POLICY & PROCEDURE REVIEW
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If it cannot be corrected immediately, notify your ;‘:‘
supervisor of the hazard so corrective actions can e

-
be initiated.



1.26 Hazard Reporting

SAFETY POLICY & PROCEDURE REVIEW

For more information on this, please review
your employee workbook.

1.27 Incident Reporting

SAFETY POLICY & PROCEDURE REVIEW

£48 sarem

1.28 Incident Reporting

SAFETY POLICY & PROCEDURE REVIEW

First aid locations

How to summon First Aid

How to report first aid

Names and location of first aid attendants
Locations of fire exits

Locations of fire extinguishers and how to use them

SUPERVISOR/HUMAN RESOBER

Pause presentation and refer employees to the company specific policies relating to first aid locations, how to summon
first aid and how to identify first aid attendants.



1.29 Disability Management Program

SAFETY POLICY & PROCEDURE REVIEW

Furthermore, it can be used as an early

intervention technique should an employee be
experiencing some early symptoms of an injury.

1.30 Disability Management Program

SAFETY POLICY & PROCEDURE REVIEW

light duty programs to promote

There are a number of significant benefits quicker recovery and integration
to be gained from the implementation of back to personal life;

effective disability management systems. 7

These include: /

of

Early return of
_> injured employees to
regular work;

Greater ability to deliver _
services to customers.

/ N
// Positive workplace
v/ morale;

Reduced claims costs;

1.31 Joint Health & Safety Committee




