
SAFER Employee Orientation ς Presentation Outline 
 
1.1 Employee Orientation 

 
 
SUPERVISOR/HUMAN RESOURCES: 
 
Pre-Presentation 
 
1.Complete company specific sections of Employee Workbook: 

a.Introduce leadership and staff 
b.Employee direct supervisor and contact information 
c.History of business 
d.What we do and how we do it 
e.Organizational Values 
f. Health and Safety Members 
g.Emergency contact numbers (organizational and external) 
h.Onboarding Schedule 
 

2.Create binder for each participant containing: 
a.Section 1: Power Point Presentation (Notes Version) 
b.Section 2: Employee Orientation Workbook (Completed) 
c.Section 3: Policies (Company Specific) 

I. Code of Conduct 
II.Respectful Workplace 
III.Violence in the Workplace 
IV.Drug and Alcohol 
V.Disability Management 

d.Section 4: Payroll/Benefit/Union Sign up Forms (Company Specific) 
e.Section 5: Employee Handbook (Company Specific) 
f. Section 6: Safety Management System (SMS) Documents (Company Specific) 
g.Section 7: Combustible Dust Quiz (additional training) 
 

3.  Prepare room for orientation: 
4.One binder per participant 
5.Extra pens for notes and completing paperwork 
6.Snacks or lunch (depending on time of orientation) 
7.Test presentation to ensure computer, overhead and speakers are working! 

 



1.2 Who are we? 

 
 
1.3 Course Overview 

 
 
1.4 Ainsworth Lumber Overview 

 
https://www.youtube.com/watch?v=XcFNHWbg38M&index=6&list=PLUyWkHwckhS6CknCaeLzcrnhb5Ijuc79l 
 
 



1.5 Introduction 

 
 
1.6 New & Young Worker 

 
 
1.7 New & Young Worker 

 
 



1.8 New & Young Worker Video 

 
 
1.9 Organization Introduction 

 
 
1.10 Organization Introduction 

 
 
SUPERVISOR/HUMAN RESOURCES: 
 
Pause presentation and direct employees to Company Introduction section of the Employee Orientation Workbook.  
Review the information with employees then restart the presentation. 
 



1.11 Rights & Responsibilities 

 
 
1.12 General Responsibilities 

 
 
1.13 Management Responsibilities 

 



1.14 Management Responsibilities 

 
 
1.15 Supervisor Responsibilities 

 
 
1.16 Supervisor Responsibilities 

 



1.17 Employee Responsibilities 

 
 
1.18 Employee Responsibilities 

 
 
1.19 Employee Rights 

 
 



1.20 Safety Policy & Procedure 

 
 
1.21 Site Safety Rules 

 
 
1.22 Hazard Assessments 

 



1.23 Hazard Assessments 

 
 
1.24 PASS 

 
 
1.25 Hazard Reporting 

 



1.26 Hazard Reporting 

 
 
1.27 Incident Reporting 

 
 
1.28 Incident Reporting 

 
 
SUPERVISOR/HUMAN RESOURCES: 
 
Pause presentation and refer employees to the company specific policies relating to first aid locations, how to summon 
first aid and how to identify first aid attendants. 
 



1.29 Disability Management Program 

 
 
1.30 Disability Management Program 

 
 
1.31 Joint Health & Safety Committee 

 


